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Florida Institute of Technology ■ Offices of Student Accounting and Account Management
150 West University Boulevard, Melbourne, FL 32901-6975 ■ 321-674-8199 ■ studentacctg@fit.edu

PETTY CASH REIMBURSEMENT

Student Reimbursement Check Here  n                      Employee Reimbursement Check Here  n

Payee __________________________________________________________________________  Date ______________________

FOAPAL Accounting String _________________________________________________________ Amount $ __________________

I certify I made this purchase on behalf of Florida Tech ______________________________________________________________
                                                                                                                                                                Signature of Payee

Description for Banner Posting _________________________________________________________________________________

Approved By ________________________________________________________________________________________________
                                                                                                                               Signature

Approved By _________________________________________________________    Ext. Number___________________________
                                                                                      Print Name                                                         

If Grant Funded: Principal Investigator _______________________________________________  Date_______________________
                                                                                                                       Signature

OSP  ___________________________________________________________________________  Date ______________________
                                                                                                            Signature

Received By  ____________________________________________________________________  Date ______________________
                                                                                                            Signature

Received By  ____________________________________________________________________  Date ______________________
                                                                                                            Print Name

You may review petty cash policy at http://web2.fit.edu/financial-services/documents/doc_mgr/1577/Petty%20Cash%20Policy
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