
Policy for Obtaining Sound Permit 
 
The following policy shall be implemented when a sound permit is obtained or when one is required by the 
city of Melbourne, Florida. And while the event is in progress. 
 

At least I month prior to the event requiring a sound permit, the organization having the event shall ensure 
one is requested and pay the fee.  This may be done by indicating the need for the permit on the Major 
Event Request Form and by completing the lower portion of this form.  If you are unsure if the event needs 
a permit you may contact the Office of Student Life or Campus Security. 
 

A copy of the permit shall be in the possession of the requesting party and on site during the event, a copy 
will also be given to the Office of Student Life and to Campus Security. 
 

The day of the event the following procedures shall be followed:  
1. Either the requesting party or the Director of Security shall notify the Melbourne Police 

Department (MPD) of the event and inform them that: 
a. There is an event requiring a permit 
b. The times of the event 
c. The exact location of the event  
d. The name and cell phone number of the person with the permit or the number of security/ 
e. That we have a sound meter and will be monitoring the event to ensure compliance with 

all applicable Melbourne City sound policies. 
f. That if they receive any complaints about sound they can call the person in charge (PIC) 

or Security to report the complaint. We will inform them that we will gladly use the 
meter to ensure that we are in compliance.  

g. Obtain the name of the officer or dispatcher calling you. 
h. After checking the sound meter for compliance, the PIC will call the police officer or 

dispatcher and thank them for calling and let them know of the decibel reading and that 
we have taken care of the situation.  

i. If the MPD insists on sending an officer, we will show them the meter and that we are in 
compliance. 

j. If there is any insistence by the responding MPD officer to shut down the event, the 
person in charge of the event who is holding the sound permit shall respectfully request 
that a supervisory officer respond and upon his arrival show the supervisor the meter and 
its readings. 

k. If at that time, we are unable to comply with the requirements of the permit or the MPD 
insists that the event be stopped, we will comply. The PIC will also contact a security 
supervisor  

l. At no time will any person in negotiations with MPD argue.  We will be polite and 
comply with all their commands. 

m. At the conclusion of any MPD involvement, whether the event was stopped or not, a 
memo outlining the circumstances shall me made and copies delivered to the Dean of 
Students and the Director of Security.  The Director of Security shall be informed via 
phone about the incident as soon as practical after the incident either by the PIC or the 
responding Security officer.   

 

Monitoring Device 
 

The current device being used is a Sper Scientific Sound Level Pen, Model 840018. It uses 2 AAA 
batteries.  It is contained in its original shipping container.  Prior to its use the batteries shall be inserted in 
the correct manner as indicated by the meter.  Be careful to insert the batteries to prevent damage to the 
meter. 
 

To turn device on, hold down the MAX HOLD button until the numbers 188.8 are displayed on its screen.  
Release button and the ambient sound levels will be shown. 
 

Prior to use, place the foam windscreen onto the top of the device being careful not to rip the foam. 
 

The device is ready to be used.   
 



To turn power off, hold the MAX HOLD button for 2 seconds. The word OFF will be displayed and then 
the screen will go blank. The device is now off 
 

To conserve battery power it is not recommended that the power remain on when not in use.  
 

Device must be kept dry 
Try and prevent wind from causing measurement errors 
 
 

Use of Monitoring Device 
 

When the device is used, take a couple of readings near the speakers.  
 

Walk to the far edge of the university property to take readings 
 

Holding the device at shoulder height, point it at the source of the sound.   
 

To be in violation, the ambient noise must be over 60 decibels for 10 minutes in duration.  
 

COMPLETE LOWER SECTION OF THIS FORM INDICATING YOU HAVE READ AND 
UNDERSTANT THE POLICY AND RETURN TO THE OFFICE OF STUDENT LIFE AT LEAST 

ONE MONTH PRIOR TO EVENT 
______________________________________________________________________________________ 
 

Date of Event: __________________________ 
Location of Event: _______________________ 
Sponsoring Organization: __________________ 
Name of Event: __________________________ 
Primary Contact (must be present at event): ________________________ 
Secondary Contact (must be present at event): ______________________ 
Description of Event (include reason for needing sound permit): 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 
Organization President: __________________________ 
Signature: _____________________________________  Date: _____________ 
 
Organization Advisor: ___________________________ 
Signature: _____________________________________  Date: _____________ 
 
 

Any questions may be directed to Kasey Drennen, Assistant Dean for Student Activities at ext. 
8080 of by e-mail at kdrennen@fit.edu or by contacting campus Security at ext. 8111. 
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