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2011-2012 Housing Application and Room Selection Process: 
SAME ROOM SELECTION 

 DISCLAIMER  
IT IS YOUR RESPONSIBILITY TO READ THIS PACKET BEFORE GOING ONLINE TO SELECT HOUSING. 

THIS EXPLAINS THE ENTIRE HOUSING SELECTION PROCESS! 
 

Before you start: This booklet is for current Sophomore, Junior, Senior, Transfer or Graduate Students.  If you are currently a 
freshman (Columbia Village, Roberts, or living elsewhere) go to www.fit.edu/housing for the New Room Selection Booklet.  This 
booklet explains your housing options and has screenshots of the entire process – start to finish.       

  
Southgate Single and Studio Yearlong Contract Lottery: All Southgate singles and studio apartments are 365 day yearlong contracts. 
They include Fall, Winter Break, Spring, and Summer! Rent is $400 per month ($1600 total) for all four of the summer months and 
the December/January Break. No class enrollment or meal plan required in the summer. To enter the lottery complete Part 1 of the 
housing and meal plan contract. Select New Room - then email Anthony Skevakis askevakis@fit.edu by March 18th for lottery details.  
Lottery winners select their rooms March 21st & 22nd. Unsuccessful participants will choose a different room in the housing system.           
 

Two part process for getting you into your room!  Part 1: All students must complete Part 1.  Go to http://www.fit.edu/housing > 
click Housing Registration on the left. Log in using your TRACKS Account. Part 1 allows you to set all of your room preferences, meal 
plan, and roommates.  Part 2 is the actual room selection which is from February 21st – March 18th.  In part 2 you can select your 
same room, select a different room in the same building, or choose a different room all together. If you choose the same building 
you will be placed based on your preferences and room availability.  If you want to live in a completely different building, then you 
will select that new room on April 1st. The system opens at 8pm on April 1st- no joke.  
 

Room Change Waiting List 
If you are unable to select your first preference, select another room rather than not making any selection. You have to be assigned 
before you can add your name to the room change waiting list.  There are room change wait lists for every building.   
 
 

  
 
Timeline Flow Chart 

 
 
 
 
 
 
 
 
 
 

  

 
 

Part 2  (required) 
Selecting A New Room 

Current Freshman, and students 
who want to live somewhere new  

Site Opens: Friday April 1st 8pm 
 

Part 2  (required) 

Same Room & Same Building Selection   
Current Sophomore, Junior, Senior, 

Transfer, or Graduate Students  
Site Opens:  8am Monday February 21st  

Site Closes: 5pm Friday March 18th  

 

Southgate Lottery (optional) 
Complete Part 1 Housing & Meal Plan Contract 

 Email askevakis@fit.edu by midnight March 18th  
 

  
 

Part 2  (in Campus Services) 
March 21st – 22nd Students 

Select Their New Room 

 

Optional 

PART 1 (required) 
ALL STUDENTS 

Complete Housing & Meal Plan Contract 

Site opens Thursday February 17th at 8am 
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PART 1:  STUDENT HOUSING & MEAL PLAN APPLICATION 
 

Starting on Feburary 17th you can log into http://www.fit.edu/housing > click Housing Registration. Login using 
your TRACKS Account username and password.   

 

When you login this is the screen that you will see.  

 
 

Your current room will be listed in a box just like the one below. 

 
 
Below are the housing application options. To select the same room or building choose Same Room / Same 
Building.  To leave your assignment and choose a new building in a different area choose New Room Selection.     

 
 

http://www.fit.edu/housing�
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Read the page then make your decision. 

 
 
This brings you to Page 1 of the Terms and Conditions. Confirm each section.  There are 7 of them. 

 
 

 

 

 

 

 

 

 

 

 

 
After you have gone through each section choose next to go to Page 2. 
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Page 2 has the room types and rent by semester broken listed by building. 

 

 
 

If you want to choose to live in the same room select yes in the Same Room Selection Box.  If you want to choose to live 
in the Same Building choose no, then choose yes in the Same Building – New Room Box.  For example, if you are living in 
Harris Village Hartley Hall and are on the first floor and want to live on a different floor choose yes on Same Building – 
New Room Box.  Housing staff will select a room for you. 

 
 

 
 
If you selected to keep your same room skip this section.  If you want a different room in the same building please select 
three different options below.    
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Roommate selection is next.  This is an optional field.   You and your roommate will BOTH HAVE TO SELECT AND CONFIRM ONE 
ANOTHER as ‘mutually selected roommates’ to be placed together. If you both are not confirmed then you will NOT be placed in 
that room. You will do this whether you have 1 roommate or 3 of them.  Example: Say David Sabiston wants to chose Anthony 
Owens as his roommate.  David clicks select next to 1st Roommate Preference.  Then David types in Anthony (first name) Owens (last 
name) then hits search.  The search finds him in the system. If you make a spelling error or put in a nickname it will not find them.     

 
 
Enter the name of your desired roommate. 

 
 

Choose the person from the drop down menu and then click confirm to select them.  They will get a message when they 
sign in asking them to mutually confirm you.  

 
 
Anthony Owens is now listed as the ‘unconfirmed’ roommate until he signs in and confirms the room. 

 
 
This is what Anthony Owens will see when he logs in under the roommate section.   

 

David Sabiston 
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You are now DONE with page 2.  Now for page 3 Click Next. 

 
 
Welcome to Page 3.  This page is for your roommate preference survey and notation of any special medical needs. 

 

 
 
Click next to continue to page 4.  

 
Page 4 is the meal plan selection page.       

 

 

 
 
After making your meal plan selection click next. 

 
 
Page 5 is your summary of housing and meal plan selection.    
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To make changes click ‘Page 4 Meal Plan Selections’ this will take you back to the previous page. 

 
 
When you are done reviewing your selections click next. 

 
 

Page 6 is your personal contact information.   We will use this information to contact you.  

 

  

 

 
 
When you have finished entering your personal contact information click next. 
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Page 7 has Key Points of the Terms and Conditions. You will be held responsible for this information.  Read it.     

 

 

 
 
When you are done reviewing this page click next. 

 
Page 8 is the last page of Part 1.   

 

 
 
Read the page then make your decision.  You will receive and email confirmation indicating that you have completed 
PART 1 of your housing selection and meal plan contract. Remember to return between Monday February 21st and 
Wednesday March 30th to complete the last part of the process.   
 

 
Once you click ‘I Agree’ this is what you will see.  

 

 

 

PART 2 – Selecting Your Room from Monday February 21st and Wednesday March 30th 
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Login to housing like you did in Part 1.  This will bring you to the housing page.    
 

 
Click 2011-12 Same Room Selection – Part 2 under Housing and Meal Plan Applications. 

 
 
Select your roommate and building. Click from the drop down menu of the building that you are same room selecting. If 
you have any roommate request(s) select each one in the “Requested Roommates” box before you select your room.  If 
you do not have any roommate requests the “Requested Roommates” box will not appear.  Proceed to select the 
building that you are same room selecting. 

 

 
 
Click your building from the drop down menu and click search. 

 
 

If you have made an error and selected a building that is not where your same room is, you will see this error message.  
Click search to go back. 

 
 
Room Selection page is next. The system will search for your room first, then list it for you to confirm.     

 

After the room comes up click on it.  It should be the room that you are currently living in.
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The next screen is Room Selection Cont’d.  Click ‘Select This Room’ to choose that room. 

 

 
 
You will see this message once you have successfully chosen your room.  You will receive an email to you Florida Tech 
email confirming your housing assignment.   

 
 

Click Logout on the left side of the screen.  Enjoy the rest of your day. 

 
 
 


