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TUITION REMISSION APPLICATION
FOR ADJUNCT FACULTY OR ROTC UNITS

APPROVALS   To Be Completed by Financial Aid Office

Remission__________%

Entered By	 Date

ROTC Commanding Officer	 Date

Credits Approved  Human Resources	 Date

Application must be made each semester

This application is for the ____________ semester, fiscal year ____________.

  APPLICANT Information

q Adjunct Faculty    Department__________________________________________________q ROTC Full time    q ROTC Part time________%

Name________________________________________________________________________	 Employee ID Number__________________________
                    Last                    First                          Middle Initial

Address______________________________________________________________________	 Daytime Telephone_ __________________________
                    Street                        City                  State      ZIP

  PURPOSE

Check ONE box below (see reverse for explanation)	 q Adjunct Faculty

	 q ROTC requirement for non-job-related degree program_________________________________

	 q ROTC requirement for job-related degree program_____________________________________

	 q ROTC employee professional development

I have registered for the following courses:

I have read and understand the Florida Tech Tuition Benefits Policy and agree to abide by the Policy. I agree to pay for all charges not covered 
by the Policy and understand that the value of the benefit will be taxed and taxes withheld, as necessary, based on applicable state and federal 
regulations.

Employee Signature_________________________________________________________________________________ 	 Date_________________________________



Instructions for Completion

This form must be completed for each semester benefits are requested and must indicate the semester 
 and fiscal year for which benefits are being requested. All sections must be completed in full. 

Incomplete forms will be returned.

Applicant Information
Indicate employee status of “Adjunct Faculty” and department or “ROTC.” If “ROTC Part Time,” indicate percentage of effort (e.g., 
50%, 75%, etc.).

Provide full name, employee ID number, home address and daytime telephone number.

Purpose
Check ONE (1) box, based on the following:

• Adjunct applicant

• ROTC Non-Job-Related Degree Program—To be checked if pursuing a degree in an academic discipline that is not related to 
the job. Name of degree program must be provided.

• ROTC Job-Related Degree Program—To be checked if pursuing a degree in an academic discipline that is directly related to 
the job. Name of degree program must be provided.

• ROTC Employee Professional Development—To be checked if course(s) taken is/are not in pursuit of a degree, but the 
course(s) is/are directly related to the job.

Course Information
Provide the following information for each course to be taken in the semester: course reference number (CRN), course title and 
catalog number, days and time the course meets, number of credits, cost per credit hour and total cost for the course.

Signatures
The applicant should sign and date where indicated.

If an adjunct applicant, no additional signatures are necessary.

If an ROTC applicant, the Commanding Officer should sign and date where indicated, taking into consideration the days and times 
of each course.

Processing
If an adjunct applicant: After signing the form, the form should be forwarded to Florida Tech’s Office of Human Resources where it 
will be reviewed for eligibility and adherence to the Tuition Benefit Policy.

If an ROTC applicant: After signing the form, the form should be forwarded to Florida Tech’s Office of Human Resources where it 
will be reviewed for eligibility and adherence to the Tuition Benefit Policy.

After approval by the Office of Human Resources, the form (including the number of credits approved) will be forwarded to the 
Office of Financial Aid for final processing.

An approved copy of this form will be returned to the applicant.

HR-811-1209

Florida Institute of Technology  n  Office of Human Resources
150 West University Boulevard, Melbourne, FL 32901-6975  n  (321) 674-8100  n  www.fit.edu/hr

TUITION REMISSION APPLICATION
FOR ADJUNCT FACULTY OR ROTC UNITS


	Text58: 
	Text59: 
	Check Box162: Off
	Text60: 
	Check Box159: Off
	Check Box160: Off
	Text153: 
	Text61: 
	Text154: 
	Text156: 
	Text155: 
	Check Box163: Off
	Check Box164: Off
	Text157: 
	Check Box165: Off
	Text158: 
	Check Box166: Off
	Text62: 
	Text63: 
	Text64: 
	Text65: 
	Text66: 
	Text67: 
	Text68: 
	Text70: 
	Text75: 
	Text80: 
	Text85: 
	Text90: 
	Text95: 
	Text100: 
	Text71: 
	Text76: 
	Text81: 
	Text86: 
	Text91: 
	Text96: 
	Text101: 
	Text72: 
	Text77: 
	Text82: 
	Text87: 
	Text92: 
	Text97: 
	Text102: 
	Text73: 
	Text78: 
	Text83: 
	Text88: 
	Text93: 
	Text98: 
	Text103: 
	Text74: 
	Text79: 
	Text84: 
	Text89: 
	Text94: 
	Text99: 
	Text104: 


