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BUDGET QUERY and How to check Encumbrance Activity

FGIBAVL - Budget Availability Status

This form provides an online display of budget and expenditure activity for selected fund, organization account, and program combinations.  Available balance reflects year-to-date activity of all completed and posted transactions and any documents (requisitions, check requests, etc.) that have either completed and are awaiting approval, or have simply been entered into the system and remain incomplete.
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FGIBDST - Organization Budget Status

This form provides an online display of budget and expenditure activity for selected fund, organization, account and program combinations.  Available balance reflects year-to-date activity and all completed and posted transactions and does not include any documents (requisitions, check requests, etc.) that have either completed and are awaiting approval or have simply been entered into the system and remain incomplete.
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Chart: Organization: Graduate Admissions Office

Fiscal Year: Fund: Education & General

Index: Program: Student Services

Account: General Expenses - L1

ClQuery Specifi

Account Type|

M Include Revenue Accounts

Commit Type: [5oth <]

Dooknnm)

Account Type Adjusted Budget Commitments

supplies-Coffee 0.00 1677 0.00 1677
Operating Expenses - Bud 61,287.00 0.00 0.00 61,287.00

Procard Expenses 0.00 4,257.99 0.00 -4,257.99
[Telephone-Fax Usage 0.00 256.87 0.00 256,87

[Telephone - Hardware-Line 0.00 896.00 0.00 -896.00
Postage 0.00 2,015.04 0.00 2,015.04
Freight 0.00 19.62 0.00 19,62

Membership Dues 0.00 1,155.00 0.00 -1,155.00
Copy Center Cross Charg 0.00 1,604.93 0.00 -1,604.93

(Travel Expense - Budget 12,600.00 0.00 0.00 12,600.00
fTravel 0.00 709.00 0.00 709,00

Net Total: -142,866.00 -18,722.65 3,449.00

Dup tem for Detail,Count Query for Orgn. Summary, Dup Rec for Encum. List
Record: 117 1 | | | <osc>





If in the commitment column you have an outstanding amount, you can verify if it is current and open by selecting Organization Encumbrances (FGIOENC) from the Options drop down list.  This will display the following list of all open commitments (requisitions and purchase orders):

FGIOENC – Organizational Encumbrance List Form
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Chart:
Fiscal Year:

Organization:
Fund:
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[~ Graduate Admissions Office
[~ Education & General

Encumbrance

Commit Type

Press Key Duplicate Hern for Detall Encumbrance Aty
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If you have a question on a specific commitment, for example an order you believe should have been paid, you can highlight that item and select Query Detail Encumbrance Info (FGIENCD) from the Options drop down list.  This will display the following form:

FGIENCD - Detail Encumbrance Activity

This form provides an online display of detailed transaction activity for the original encumbrance, as well as all transaction activity against the encumbrance.
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br FGIENCD 7.0 (BAN:

Encumbrance: Poo34s70 [

Description: Ellison Graphics o Type: P

Date Established: [03-1av-2006  Balanc 3,443.00 591405965 [Elison Graphics

seauence: [ @ Fiscal vear: [05]  Commit Indicator:

Index Fund orgn Acct Prog
B ot s | razso 50

Encumbrance: 3,449.00 Liquidation: 3,449.00

Transaction Date Document Code Transaction Amount

09-mav-2008 034570 3,449.00 3,449.00
01-mav-2007 Ero70001 3,449.00 3,449.00

01-mav-2007 Ero70001 00 3,449.00
01-mav-2007 Ero70001 00 3,449.00

Press Next Record or Previous Record 1o scroll accountingitransaction details
Record: 111 1 | | | <osc>





To have a commitment closed by the purchasing department, print this form and send to purchasing with the department head’s signature requesting it to be closed.
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Chart: Fund: Education & General

Fiscal Year: Organizatio Graduate Admissions Office
Index: Account: General Expenses - L1

Commit Type: Program: Student Services

Control Keys ---> : Organization: ] Program:

Account i Adjusted Budget Commitments Available Balance

Plant Addition 2,400.00 2,400.00

142,866.00 18,722.65 3,449.00 120,694.35

‘Account Coe.
Record: 112 | <osC>




