Florida Institute of Technology

PROCUREMENT CARD
TRANSACTION LOG

Appendix G

Department Name
Department Index Card Number

DATE |REQUESTOR| VENDOR NAME DESCRIPTION ITEM TAX INDEX | ACCOUNT | REQUESTOR | RECEIPTS | RECONCILED

CARD OUT OF PURCHASE AMOUNT | CHARGED/ NUMBER CARD IN YES/NO DATE
CREDITED DUPLICATE
Cardholder Signature
Reviewer Signature
Florida Institute of Technology - Office of Purchasing
PP-591-1105

150 West University Boulevard, Melbourne, FL 32901-6975 = (321) 674-8110 = Fax (321) 674-7509
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