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Florida Tech – OSP Cost Sharing Procedure
Cost sharing is a common requirement of Federal, State or private sponsors, and it frequently becomes a contractual obligation when introduced voluntarily by recipients of contracts and grants. We are required to document cost share in a readily auditable form. Therefore, if your project requires cost share, an OSP representative will send you a matching funds certification to document all cost share expenditures. It is essential that this matching funds certification be completed to document the fulfillment of your matching commitments.  

Instructions: 

1. A matching funds certification will be established for each sponsored project incorporating cost sharing/matching provisions. 
2. It is emphasized that the amount of University cost sharing should generally be limited to the amount specifically required by the funding agency. 
3. The source of funds is usually from salary, tuition or equipment, but it can also be in-kind matching, among others, with the approval of the sponsoring agency. The source of funds must be from Non-Federal Sources.
4. On receipt of an award document, OSP will determine the cost sharing/matching requirement from the award document and the proposal, establish the matching funds certification, and provide this information to the PI responsible for documenting the match requirement. 
5. All costs shared, including those that exceed the contractual requirement, must be recorded on the matching funds certification.  
6. Charges will be recorded and verified on the matching funds certification upon expiration of the award by the PI and Department Head.  The completed and signed matching funds certification shall be forwarded to OSP and Grants Accounting upon expiration and closeout of the award.
7. The Responsibility for substantiating cost sharing/matching is the P.I.'s and the Department Head's. Copies of payroll records, departmental records, ect. may be used to substantiate the cost share requirement.
Note: Internal matching requests (non-mandatory), which is not included in the proposal or required by the agency, does not need to be documented.  OSP will verify if the match is internal or an agency requirement upon review of the award document and proposal.
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MATCHING FUNDS CERTIFICATION
Sponsor’s Name: ____________________________________ ______________
Award Number: ____________ _______________________________________
Principal Investigator:
_                             ________________________________ 
Index Number: _____________________________________________________
Awarded Amount: __________________________________________________
Cost Share Amount: _   ______________________________________________


Institutional Matching Account Numbers: ____ ___________________________
Non-Federal Source of Matching Funds: _ _______________________________
Amount of Matching Funds Met: _______________________________________


I certify that the above information for matching funds is correct and the funds were used in accordance with the proposal submitted to Sponsor.
Principal Investigator 

Signature: _____________________________________
Department Head

Signature: ______________________________________


