
Use the blue up and down arrows on your PDF viewer or the page 
up and down buttons on your keyboard to move forward and 

backward throughout the tutorial.



 Select the Authorized Users tab from the menu at the top of the screen, under the 
Florida Tech logo.
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Please read the notice concerning Authorized Users before continuing.  

 Select the Add an Authorized User button in the middle of your screen.
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 Fill in the e-mail address of the person you are granting access to (this person 
will be notified  via e-mail with further instructions on how to access your 
Student Account Center).

 Once you have completed  this form, select the Add User button.
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Please read the user agreement carefully.

 Check the I Agree check box.

 Select Continue.
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The new Authorized User is now registered in your Student Account Center. The 
authorized person will receive an e-mail providing them with a username (their e-
mail address) & password that will allow them to login to your Student Account 
Center and make payments.
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Authorized Users can login to your Student Account Center at 
https://secure.touchnet.com/C20749_tsa/web/login.jsp. 

 Under Authorized Users, enter in your E-mail & Password.

 Select Login Now.
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Upon your first login to the Student Account Center, the Authorized User will be 
prompted to change their password. Please complete the required information fields 
and select Continue. 

The process of Adding an Authorized User is now complete!
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