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DRIVING UNIVERSITY GOLF CARTS FLOWCHART

DOES YOUR POSITION REQUIRE THAT YOU DRIVE A UNIVERSITY GOLF CART IN 
ORDER TO CONDUCT UNIVERSITY BUSINESS?

If yes, please follow the steps below.

1. You are required to have a valid United States driver’s license. 

3. You must complete and email the following forms to the Office of Compliance and Risk 
Management to become an approved driver.

Motor Vehicle Request Florida Tech Consent Form

Florida Tech MVR Spreadsheet Template

Copy of Driver’s License

Note: For new hires who will be driving university vehicles daily as part of the job description, the Office of Human 
Resources sends the required forms to the Office of Compliance and Risk Management for approval. Human Resources 
notifies the department head if the new hire is cleared to drive university vehicles. 

Note: Current employees who are looking to become approved golf cart drivers must complete the forms listed above 
(which can be found at floridatech.edu/compliance-and-risk-management/university-driving-guidelines) and email 
them to the Office of Compliance and Risk Management (compliance@fit.edu). 

Note: It is the employee’s responsibility to ensure they are an approved driver by checking with their supervisor. 

4. Once you are an approved driver, you will need to complete the compliance course in Vivid/HSI 
titled “Intro to Golf/Utility Cart Safety.” 

The employee can self-enroll in the course if they have not been enrolled in Vivid or can contact the Office of 
Compliance and Risk Management (321-674-7563) for assistance in enrolling in the course. Again, it is the employee’s 
responsibility to complete the compliance training course prior to driving a university golf cart.

2. You are required to be at least 18 years of age to drive university-owned and leased vehicles.

If Not Approved:  
You are not authorized to drive 

university golf carts.

If Approved:  
You will be notified by email and/or 

verbally when your MVR is approved. 

https://www.fit.edu/media/site-specific/wwwfitedu/crm/documents/risk-management/20210124_FINALfillable_MVR-Consent-Form.pdf
https://www.fit.edu/compliance-and-risk-management/university-driving-guidelines/

