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 Retrieve W2 Electronically via ADP Portal
Overview 
For use by previous employees, to pull W2 forms electronically via the online ADP Portal 

Steps  
1. Log into my.adp.com  
2. Click on “Get Started” 

 
 

3. click on “I have a registration code” (please do not use the find me function) 
4. enter the company registration code FIT1-W2  
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5. Complete the Identify Yourself section. All information must match the information on your 
Workday profile.  

6. Company Code = UDC 
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