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EXAMPLE EFFORT REPORTING FORM 
 

 
 
Note: Effort per activity is recorded as a percentage. All effort 
activities must equal 100%. The Percentage of Effort column is a 
decimal number. The form automatically converts it to a percentage. 
 
Online Effort Reporting Form: 
www.fit.edu/research/documents/doc_mgr/609/Time%20and%20Eff
ord%2010.24.pdf  

 
 
 

Dr. Doe’s Fall Semester 
Effort Report 

 
Dr. Doe is a nine-month faculty 
member. 
 
Dr. Doe has two federal grants. 
 
‘12345’ has 10% of his salary 
charged back to the grant. The 
“Salary Charged to Grant” box 
is checked and the “Percen-
tage of Effort” box records the 
10% allocation. 
 
‘34567’ does not charge Dr. 
Doe’s salary to the grant. The 
“Salary Charged to Grant” box 
is not checked. The “Percen-
tage of Effort” box records the 
5% allocation. The percentage 
of effort falls under research 
activity specified in his annual 
appointment letter. 
 
Dr. Doe allocates 15% of effort 
to a research project not 
funded by a grant.This percen-
tage of effort falls under the 
research activity specified in 
his annual appointment letter. 
 
Dr. Doe has a teaching load 
and advises students. 
 
Dr. Doe serves on University 
and College committees. 
 
Dr. Doe’s direct supervisor is 
T.S. Smythe,  Department 
Head.  Dr. Smythe’s and Dr. 
Doe’s signature certify the 
correctness of the Effort 
Report. 
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