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CITI access through the Office of Research Web Page 
 http://www.fit.edu/research/osp/#online-training  
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Select “Create and Account” 

Double Click on “Create an Account” 
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Enter your Organization Affiliation 

Type in and select Florida Institute of Technology. 
 Organizations will auto-populate this field as you 
type.   Then select “Continue to Step 2”. 
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Enter your Personal Information 

Type in your information in the blank 
fields.  Then select “Continue to Step 3”. 
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Enter your Preferred Access Information 

Type in a log in name and password. 

Select a security question and type in an answer.  
Then select “Continue to Step 4” 
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Enter your Country of Residence 

Type in and select US.  Countries will auto-
populate this field as you type.  Then select 
“Continue to Step 5.”  
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Continuing Education Credits 

Select “No” for the two required questions 
(not required for export controls training).  
Then select “Continue to Step 6.” 
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Florida Tech Required Info 

Fill in the required fields.  
Students should fill in their 
Student ID number in the 
employee number block.  
Then select “Continue to Step 
7”.   
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Select Curriculum 

There are 7 questions on this page, you only have 
to answer #3 and #5.  Select “No” for #3.  Select 
“CITI Export Controls” for #5.  Then select 
“Complete Registration”.   
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Finalize Registration 

Select “Finalize Registration”.   
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CITI Export Controls Course- Stage 1 

Select “Complete the Integrity Assurance  Statement 
before beginning the course” 

NOTE:  The University requires the following courses 
to be completed to meet our export controls 
requirements: 
-Introduction to Export Compliance (ID: 16800) 
-Export Compliance for Researchers: Part 1 (ID: 16801) 
-Export Compliance for Researchers: Part 1 (ID: 16802) 
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CITI Export Controls Course Integrity Assurance 

Read the content of this page, select the box next to 
“I AGREE”.  Then select Submit. 
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CITI Export Controls Course Start Page 

Select your course to get started! 
 
NOTE:  The University requires the following courses 
to be completed to meet our export controls 
requirements: 
-Introduction to Export Compliance (ID: 16800) 
-Export Compliance for Researchers: Part 1 (ID: 16801) 
-Export Compliance for Researchers: Part 1 (ID: 16802) 
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At the end of the courses… 

• The course is listed on a single web page.  Just 
scroll down. 

• Select “Take the quiz for Introduction to Export 
Compliance (or whichever of the 3 courses you 
are working on)”. 

• After submitting the quiz (assuming you passed), 
select “View Post-Course Completion Options”. 

• Select “Completion Report” for your records.  
Print or download it.  
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Example Completion Report 
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CITI Export Controls Course 

Select “Return to Main Menu” to continue taking 
courses until the required courses are complete. 
 
NOTE:  The University requires the following courses 
to be completed to meet our export controls 
requirements: 
-Introduction to Export Compliance (ID: 16800) 
-Export Compliance for Researchers: Part 1 (ID: 16801) 
-Export Compliance for Researchers: Part 1 (ID: 16802) 



When Complete 

• Maintain printed copies (or electronic) for your 
records.    

• Notify John Allen (Director of Research Compliance) 
that you have completed the training.  Attach an 
electronic copy of your certificate and note in the 
email what research grant or contract you are 
working on. 

– jallen@fit.edu 
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Point of Contact 

• If you have any questions, please contact: 

 

John Allen 

Director of Research Compliance 

(321) 674 7309 

jallen@fit.edu 

Keuper Office 231 
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